Date
Senator/Representative xxxxx

XXXXX
XXXXX
 

Dear {Senator/Representative  __________}:
On January 25, 2012, I will be in Tallahassee with a number of my fellow members of the Florida Association of Colleges for Teacher Education (FACTE).  FACTE represents all public and private universities and colleges in the State of Florida that have approved teacher education programs.  FACTE’s mission is to promote the achievement of all PreK-12 students through high-quality, evidence-based preparation, and continuing education for all school personnel. FACTE members prepare thousands of new teachers and school leaders entering Florida’s schools each year. 

I am the (insert your title) in the College of Education at the (insert your institution). I am writing to request a meeting with you on January 25, 2012,  if your schedule permits, to discuss pending legislation that affects institutions of higher education, school districts and the preparation of  teachers.  I am also interested in finding out how the Florida Association of Colleges for Teacher Education (FACTE) can assist and work with you on policy issues that impact the preparation of teachers in Florida.
I hope to see you and your staff during my visit.  I will call your office this week to follow-up on this request.  In the meantime, I can be reached at (insert telephone number and email).
Sincerely,

